To Setup a Return/Account in Parish E-File

Click “My Returns”
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Click “Return Setup”
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From the Return Drop Down, Select the Parish or State account/return to be added, the business location it should be added to, and the

account number. Then click “Add Return”.
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Are you finished setting up your Returns? m

Return Setup

Mare information about setting up your returns can be found in the Help Box and in the FAG,

Set up a new return

Return: l LA Dept of Revenue Sales and Use Tax w

See table below for already setup returns. Physical Business Location not listed?

Select Location: L5 ~ Click here to add another business location.

Tax Authority Account Number: _

Filing Status: Monthly W

Number and need to apply for one.

Return Information Table

The returns below have already been set up. Click "Edit’ to update Filing Status or Tax Authonity Account Number. Then click 'Update’ to save the information.

Return Account No. Status License Type Account Date Closed Final Return Status

Status
Acadia Barish Quarterly Open Edit  Delete
Acadia Parish Monthly Open Edit  Delete
Acadiz Parish Monthly Open Edit  Delete
Allen Parish Monthly Open Edit  Delete
Allen Parish Applied For Monthly Open Edit  Delete

Ascension Parish

- Manthly Open Edit Delete
Ascension Parish Annex Manthly Open Edit  Delete




You should receive a message that the return has been added to the Return Information Table.

* Test site for administrators only - do not use this site to file returns. *

Are you finished setting up your Returns? m

Return Setup

More information about setting up your retums can be found in the Help Box and in the FAQ,

Set up a new return

Your return has been added to the table b

v. To file this return click HERE or click Create Return on the menu bar,

Return: ’ LA Dept of Revenue Sales and Use Tax ~

_ - See table below for already setup returns. Physical Business Location net listed?
Select Location: [Pleaze Select Location] Click here to 3dd anather business location.

Click here if you do not have an Autharity Account Number and need to apply for one.

Tax Autherity Account Mumber:

Filing Status: Monthly ~

Add Return

i

Return Information Table

The returns below have already been set up. Click "Edit’ to Wdate Filing Status or Tax Authority Account Number. Then dick "Update' to save the information.

Acadia Parish Quarterfy Delste

Acadia Parish Monithly Open Edit Delete
Acadia Parish Monithly Open Edit Delete
Allen Parish Monithly Open Edit  Delete
Allen Parish Applied For Monithly Open Edit Delete
Ascension Parish Applied For Monithly Open Edit Delete

Ascenzion Parish Annex

Monthly Open Edit Delete
Monthly Open Edit Delete

Ascension Parish Hotel Retum



To change the filing frequency of an account.

From the “Return Information Table” (same page as above) find the account that needs to be changed and click edit.
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Are you finished setting up your Returns? m

Return Setup

More information about setting up your retums can be found in the Hel

x and in the FAQ,

Set up a new return

Return: [ [Select return] v

Select Location: W} ?ee.ai\eji low for already setup returns. :r‘yswcal Business Location not listed?
Tax Authority Account Number: : Click here
Filing Status:

Return Information Table

The returns below have already been set up. Click 'Edit' to update Filing Status or Tax Autharity Account Number, Then click "Update’ to save the information.

ot have an Authe

Acadia Parish Quarterty

Acadia Parish Monthly

Acadia Parish Monthly

Allen Parish Monthly Open Delete

Allen Parish Monthly Open Edit  Delste

Ascension Parish Monthly Open Edit Delete

Ascension Parish Annex Monthly Open Edit

Azcenzion Parizh Hotel Retum Monthly Open Edit  Delste

Assumpticn Parish Applied For Manthly Open Edit

Beauregard Parish Applied For Monthly Open Edit Delete v
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Change the filing frequency (filing status) and click “update”. Note: This is also where the account number can be updated from “Applied For”
to the number issued by the taxing authority and where a close date can be added or edited.

Return Information Table

Click 'Update” to save changes or 'Cancel' to undo any changes.

Final Return Status

Account No.

Acadia Parish Quaterly ¥ Gz [ ] Updste Cancel - Delste
EE

Acadia Parish Maonthly Open Edit Delzte

Acadia Parish Monthly Open Edit Delete

Allen Parish Monthly Open Edit Delete

Allen Parish Applisd For Manthly Qpen Edit Delste
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Return Information Table

Click 'Update" to save changes or 'Cancel'to undo any changes,

Account  Date Closed
Status

Final Return Status

Account No.

Acadia Parich Monthly ¥
Acadia Barish

Manthly Open Edit Delete
Manthly COpzn Edit Delete
Allen Parish Manthly Open Edit Delete

Aradia Barish



The filing frequency should be updated.

Return Information Table

The returns below have already been set up. Click 'Edit’ to update Filing Status or Tax Authority Account Number, Then click 'Update' to save the information.

Account  Date Closed Final Retum Status
Status

Wonthly

Aczdia Farish

Aradia Parizh Wonthly Open dit  Delete
Acadia Parizh Wonthly Open dit  Delete
Open dit  Delete

Allen Parizh Wonthly



