
To Setup a Return/Account in Parish E-File 

 

Click “My Returns” 

 

 

 

 

 

 

 

 

 

 



 

Click “Return Setup” 

 

 

 

 

 

 

 

 

 

 



From the Return Drop Down, Select the Parish or State account/return to be added, the business location it should be added to, and the 
account number. Then click “Add Return”. 

 

 

 

 

 

 

 



You should receive a message that the return has been added to the Return Information Table. 

 

 

 

 

 

 

 



 

To change the filing frequency of an account. 

From the “Return Information Table” (same page as above) find the account that needs to be changed and click edit. 

 

 



Change the filing frequency (filing status) and click “update”. Note: This is also where the account number can be updated from “Applied For” 
to the number issued by the taxing authority and where a close date can be added or edited.  

 

 

 

 

 

 

 

 

 



The filing frequency should be updated. 

 


